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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 12
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Curtis Wada
	SUPERVISOR'S CLASS: HEP Maint. Supt. 
	personnel analyst: MA for DA
	personnel date: 10/01/2012
	PERCENT OF TIME: 50%20%
	activity: POSITION SUMMARYUnder the direction of the Hydroelectric Plant Maintenance Superintendent, the HEP Mechanical Supervisor is responsible for supervising and directing the activities of the Mechanic Machinist crew for the Division of Operations and Maintenance. ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance and exercise good judgment. Supervise the performance of all duties necessary for the mechanic/machinist crew supporting the State Water Project.  Plans, assigns, directs and inspects the maintenance, repair, and testing of mechanical equipment in hydroelectric or other generating plants, pumping plants, or related plant facilities within the five field divisions.  Supervises, through a subordinate HEP Mechanic II, the work of groups of mechanics and other journey levels engaged in the maintenance, repair, and reconditioning of all mechanical equipment in a generating plant, pumping plant, and aqueduct systems, including but not limited to piping systems, gear boxes, drive mechanisms, pumps, compressors, hydraulic power and pressure units, refrigeration and air conditioning systems, valves, penstocks, gates, trash racks, turbines, motors, generators, various mechanical meters, and cranes. This also includes:  Planning, assigning, directing and inspecting machine shop work, on-site machining and major tear down and repair work performed by the Mechanic Machinist Crew in all field divisions of the State Water Project.  Inspect for quality assurance all work performed by contracted machine shops.  Makes recommendations and provides input for budget, personnel and equipment.  Conducts interviews and makes recommendations in the hiring of new employees; conducts employees’ Appraisal and Development interviews; assures equal employment opportunities for all employees.   
	classification: Hydroelectric Plant  Mechanical Supervisor
	appointee: Vacant (Limited Term)
	dwr position number: 2540-6452-5XX
	sap personnel no: 
	sap position number: 50001722
	division: O&M/SJFD/Plant Maint/Mechanic Machinist Section
	mcr: 1
	percent 2: 10%10%10%
	activity2: Inspects equipment and recommends repairs; makes cost estimates for labor and materials.  Orders spare parts for repairs.  Uses computer for preparing correspondence and processing daily data, which includes preparing and updating outage schedules, work schedules, documentation, and other files.Assist the Division of Operations and Maintenance with other large maintenance and repair projects.  Facilitates hands on training for welding, machine shop equipment, on-site machining equipment and critical alignment procedures.  Assists in conducting weekly safety meetings; daily JHA's; maintains a good safety program.  Perform duties equivalent to HEP Mechanical Supervisor at the field division of personal residence when work schedules do not require the services of the Mechanic Machinist Crew.SPECIAL REQUIREMENTSEmployee should possess normal or corrected hearing, visual senses with correct color discrimination and sense of smell.  Having the mobility and stamina to climb stairs, ladders, open valves, and to lift, carry and move objects of up to 50 lbs.   Must have the mobility and stamina to bend, kneel, and crawl, climb uneven slopes while carrying equipment; possess manual dexterity required to operate instruments and record data.  Must be able to spend periods of time in damp confined spaces collecting data.  This position requires extensive overtime, irregular work shifts, and extensive travel to accomplish the essential functions throughout the entire State Water Project. Must be able to respond to emergency situations with rapid and appropriate response.  Must work well with others and follow safety precautions inherent in the job.   Must have a valid California Driver's License as travel will be required.  Requires occasional overtime due to emergency related repairs and/or cost effective measures.  Must be available for work outside normal business hours and in the five field divisions for extended periods of time.  Will utilize SAP computer applications if required.This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Curtis Wada
	employee name: 


